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. KoHTpOJIb UCTIONHEHUSI HACTOSIILIET

g H!“'I'T" NnepCcoHAJIbLHBIX JAHHBIX

Bo wucnonHenue tpeboBanuii rnaBel 14 Tpynosoro Kopxekca Poccuiickoi

Denepauuu «3amuTa NepCOHANBHBIX JaHHBIX padoTHUKa» U DenepanbHOro 3aKoHa OT
- 27.07.2006 r. Ne152-®3 «O niepcoHaIbHBIX JaHHBIX»,
. TIPMKA3BIBAIO:

Yreepauth Ilosoxenue 1o oOpaboTke NEpCOHAIbHBIX AAHHBIX PaOOTHHUKOB
MVK « UK Mb 1 CII «MUCKPA» ¢ 01.01.2018.
Ha3HauuTh OTBETCTBEHHBIM JIMIIOM 3a MOJy4YeHHe, OO0paboTKy M XpaHEeHHe

NepCoOHaIbHBIX JAHHBIX COTPYIHUKOB — fokyMeHToBea [llesena O.A.

VTBepauTh NepeveHb J0JDKHOCTEH, NOMYyIIeHHBIX K paboTe ¢ IepcoHanibHBIMU
nauaeiMu - pabotHrkoB MYK «lIKJI Mb U CI «MCKPA» (moctyn Oe3
OrpaHUYeHUH):

- nupexkrop MYK «LIKJI Mb U CIT «<MCKPA»
- IT1aBHbIN OyXranrep

- Oyxranrep

- IOKYMEHTOBEJ

[Hlesena O.A. o3nakomuth Becex pabotHukoB MYK «LIKJI Mb U CI « ICKPA»
¢ IlonoxxeHuem 1o o6pabOTKe MepCOHANBHBIX JaHHBIX PAOOTHUKOB, C JIMILIAMH,
3aMelIaOIMMK JODKHOCTH C JOMYCKOM K paboTe ¢ MepCOHaIbHBIMH JAaHHBIMU
3akmiounTh  OO0S3aTENBCTBO O  HEpas3IIalleHHH  IIePCOHANBHBIX — JaHHBIX
pabOTHUKOB.

WmxeHepy - d2meKTpoHUKY BomoBozoBy A.I'. onyOiMKOBaTh IOJIOKEHHE IO
00paboTKe MepCOHANBHBIX JaHHBIX Ha oduipansHoM calite MYK «IKJ[ Mb U

~ CJI «MMCKPA», a Takxe o0ecrneyuTb BO3MOXHOCTh JOCTyNa K YyKa3aHHOMY

JOKYMEHTY C HCIIOJIB30BaHHEM CpelCcTB HHd)OpMaHHOHHO-
TCJICKOMMYHHUKAaITUOHHOU CETH. P TS
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2 YTBEPKIAIO:
“Mupextop MYK IIKJ MB
N\ ﬂ CH «MCKPA»

I0.1. YmakoB

MMOJIOKEHUE IO OBPABOTKE INIEPCOHAJIbBHBIX JIAHHBIX B
MYHUIMIIAJBHOM YUYPEXJIEHUU KYJbTYPbI « IEHTP
KYJbTYPHO-IOCYI'OBOM, MY3EMHOM, BUBJIMOTEYHOM
U CIOPTUBHOM AESTEJBHOCTH «ACKPA» P.I1. BUCEPThH

s (MYK «IKAMB U CJI <UCKPAy)
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1. OBIIHUE IMOJIOKEHUA
1.13 onnomeHne 0 3amKTe U 06pabOTKe NEPCOHAIBHBIX aHHBIX (naliee — [MonoskeHue) ycTaHaB/IMBaeT NpaBuia
paboThl C MEPCOHAIBHBIMU AAHHBIMU paboOTHUKOB B MYHULIMIIAJIBHOM YYPEXEHWHA KVYJIbTYPEI
«L[EHTP KYJIbTYPHO-JIOCYTOBOM, MY3EWHOM, BUBJIAOTEUHOM W  CIIOPTUBHOM

" NESTEJILHOCTH «MCKPA» P.IL BUCEPTD (nanee- Yupesxaetue). Hacrosuiee ITonoxenue paspaboTaHo B

coorseTcTBiM ¢ Konctutyumei Poccuiickoi dexnepauuy, TpyaosbiM KojekcoM Poccuickoi depepaLu,
pakaHckum Kojekcom Poccuiickoi ®epepauun, DenepanbHBIMU 3aKOHAMHU OT 27.07.2006 Ne 149-®3 «O6
upd@pMauny, WHGOPMALMOHHBIX TEXHOJIOrUAX H O 3aLUMTE undopmauum», ot 27.07.2006 Ne 152-03 «O
NepcoHalIbHBIX JaHHBIX), MOCTAHOBJICHHEM ITpasurenscrtea PO or 01.11.2012 Ne 1119 «O6 yrBepiaeHHH
TpeGoBaHUii K 3allMTE NEPCOHANBHBIX JAHHBIX TMpH HX obpaGotke B WH(OPMALMOHHBIX CHCTEMAX
NepCOHAIbHBIX JIAHHBIXY, MPHKA30M @efiepalibHOl CITy KObl N0 TEXHUYECKOMY H 9KCTOPTHOMY KOHTPOJIO oT
18.02.2013 Ne 21 «OG yrteepkaenuu CocTaBa W COJEPHKaHMs OPraHM3aLMOHHBIX U TEXHHUYECKHX Mep IO
obecreueHnio 6e30MacHOCTH MEPCOHabHBIX JAHHBIX TMPH HX o6paboTke B HMH(POPMALMOHHBIX CHCTEMAaX
nepcoHaIbHBIX AaHHBIX» [1paBuiaMu BHYTPEHHEro TPY0BOTO pacriopsiika YupexaeHue.
1.2. Lens paspaborku Hactosiero [TonoxkeHus — onpeaeneHue nopsaka 06paboTKK NEpCOHAIbHBIX JAHHBIX B
VupeskaeHue, obecreyeHne 3aluThl Npas 1 cBOGO/ paGOTHHKOB M HHBIX JIHLL MIPH paboTe ¢ X MepCOHATbHLIMH
JAHHLIMHA, B TOM UYMCIIe 3alMThl PaB HAa HEMPUKOCHOBEHHOCTDH 4aCTHOM KHU3HH, TUUHYIO M CEMEHHYIO TaiiHy.
Hactosiee TTonoskeHHe He PacnpocTpaHseTcs Ha OOMEH MepCOHANIbHBIMU AaHHBIMH pabOTHHKOB B MOPS/IKE,
ycTaHOBACHHOM (peaepabibIMH 3aKOHAMH.
1.3. [Hacroswee ITonoxkenne BCTynaeT B CHITy ¢ MOMCHTA €ro YTBEPIKACHUS PYKOBOIMTENEM YUPEKICHHS H
neiicTByeT GeccpouHo, 10 3aMEHbI €ro HOBbIM IonoxxeHHEM.
1.4. Bce paboTHHKM YUpeRKACHHA 0JDKHBI 6BITH 0O3HAKOMJIeHBI ¢ HacTosiuM ITonoxeHrem noj pocnuch.

2. OCHOBHBIE ITOHSITUS, COCTAB M KATEI'OPHM IEPCOHAJIBHBIX IAHHBIX
2.1. Jlns ueneii Hactosiero ITonoxeHns HCTOB3YIOTCA CIICAYIOLIHE TePMHHbI M OTpe/Ie/ICHHS:
CyGjjexT nepcoHaibHbIX JAHHBIX — 3TO hu3HHecKOe JIMLIO, MEPCOHATIBHBIE IAHHBIE KOTOPOTO obpabarbiBatoTcs
yupeskaeHuem (paboTHUKH, ObIBLIHE paGOTHHUKH, MPETEHAEHTbI HA paboTy, KJIIMEHTbI, KOHTPareHThl 1 T.A.).
[lepconasbHble AaHHble — J00as uHdopMaLKs, OTHOCALIAACA K MPAMO HIIH KOCBEHHO OnpeaeIeHHOMY Wi
onpenenseMomy GpusnuecKoMy JIHLY (cy6BeKTy MepcoHaNbHBIX 1aHHBIX).
[NepcoHasibHble JaHHBIe pabOTHHKA — mobble CBeleHHs, NPSAMO WIH KOCBEHHO OTHOCALIMECHT K pabOTHHKY H
HeobxoaMMble YupekaeHHe B CBA3HU C TPYAOBbIMH OTHOLICHUAMH.
O6paboTKa NepcoHaIbHBIX JTaHHbIX — noboe neiicTeue (onepauus) WK COBOKYNMHOCTb neiicTBui (onepaumii),
COBEpIIAEMBIX C HCIOJIb30BAHHEM CpPE/ICTB aBTOMATH3ALMH WK fe3 MCMOJL30BAHUS TaKHX CPEACTB C
nepcoHaibHbIMH J1aHHBIMH, BKJIOYas c6op, 3aMMch, CHCTEMATH3ALMIO, HAKOIUICHHE, XpaHeHHC, YTOYHEHHE
(oGHOBNEHHE, M3MEHEHHE), HM3BJICUEHHE, HCMONb30BAHHE, nepenady (pacrnpocTpaHeHHe, MpeloCTaBICHHE,
nocTy), o6e3nuuuBanue, GI0KMpOBaHHE, yAANICHHE, YHHITOKCHHE nepcoHaNbHBIX JaHHBIX.
ABTOMaTH3MpOBaHHas 06paboTka MEepCOHaIbHBIX NaHHBIX - 06paboTka MEPCOHANbHBIX JaHHBIX C MOMOLIBIO
CPE/ICTB BLIYHCIUTEIBHOH TEXHHUKH.

| MngpopMaumonHas cucTeMa TepCOHaIbHBIX JaHHbIX - COBOKYMHOCTb COJepKaluxea B 0asaX JaHHbIX
nepcoHaIbHBIX AaHHBIX M 06eCneuHBalOUIMX HX 06paboTKy MH(POPMALMOHHBIX TEXHOJOrHIH W TEXHHUYECKUX

CpPeACTB.
KoH(uAeHUMAILHOCTD NEPCOHAIBHBIX JAHHBIX — oBsi3aTeIbHOE VT COOMIONEHHUS JIMLIOM, MOYUHBLUMM AOCTYTI

K|, MgPCOHAIbHBIM  IaHHBIM, TpeboBaHHe HE JIOMyCKaTh WX pacrnpoCTpaHCHHA 6e3 cornacus cyObekTa
MepCOHANbHBIX AAHHbIX WK HAIHYHs HHOTO 3aKOHHOTO OCHOBaHHA.

PacnipocTpaHeHHe TepCOHAIbHBIX AaHHBIX — [eHCTBHS, HANPABJIEHHbIE HA PACKPBITHE MEPCOHATBHbIX AAHHbIX
Heomnpe/eNeHHOMY KPYTY JIHLL.

OBe3nuuuBaHie NEPCOHANBHBIX AAHHBIX — NEHCTBHS, B PE3yJITATE KOTOPBIX CTAHOBHMTCS HEBO3MOXHbIM €3
HCIIONB30BAHMS  JIOMOMHUTENBHOH MH(OPMAUMK  ONPEACTMTL  MPUHALIEKHOCTE nepcoHaNbHbIX JIaHHbIX
KOHKPETHOMY CyObeKTY MepCOHaNbHBIX NaHHbIX.

OB1eI0CTYHBIE NEPCOHANbHbIE JaHHbIE — NEPCOHANILHBIC NlaHHble, JOCTYN HEOrpaHH4eHHOro Kpyra JIHL K
KOTOPBIM TMPENOCTaBIeH C COracHs cy6beKTa NepcoHalbHbIX AAHHBIX MM Ha KOTOpBIC B COOTBETCTBHH C
(penepabHBIMU 3aKOHAMH HE pacrpoCTpaHAETCA TpeGoBatue coGMIOACHHS KOHPHACHUMATBLHOCTH.
Uudopmanms — CBEACHHA (coobuieHus, JaHHbIe) HE3aBUCHMO OT ¢dopMBbI MX NPEAOCTABIEHHUS.

Oneparop — AMLO, OpraHu3yiouiee (unm) ocywecTBsioLiee 06paboTKy NepecoHaNbHbIX JIaHHBIX, a TaKoKe
onpeensolee LUeNn U COAEpIKaHne 00paboTKH NEPCOHATIBHBIX JAHHBIX.

2.2. [epcoHainbHble JaHHbIe pabOTHHKA (npeTeneHTa Ha paboTy) COCTaBIISCT:

' 2.2.1. Undopmanusi 0 pabOTHHKE:

- hamuaus, HMA, OTHECTBO, BO3PACT, AaTa POIKAEHHS;
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- MacropTHbIE JIAHHBIE;
- cBejienus 06 06pa3oBaHuM, CeLMaIbHOCTH, KBa/IM(UKALMK, TPYIOBOM CTaXKe, NPEAbIIYILEM MecTe paGoThl;
- CBE/ICHHS O NOBBILIECHHH KBATH(UKALHMH U IPO(ECCHOHATIBHON MEPEnoAroToBKe, MPOXOKIACHUU aTTecTalyH;
- 3aHMMaeMasi 10/KHOCTb WJIM BBITIOJIHSeMas pabora;
- CBEJIEHHS O BOMHCKOM Yy4eTe;
- CBE/IeHHs O 3apabOTHOM mlaTe ¥ MHbIX J0X0Aax pabOTHHKA,
- CBE/ICHHA O COLIMANIbHBIX FApaHTHAX M JIbFOTaX M OCHOBAHHSX MX NPENOCTABICHHUS;
| - CBCACHMA O COCTOSHMM 3/10pPOBbs  pabOTHHWKA, O pe3yiabTaTaX MEAMUMHCKOro —0bciIea0Banus,
| NCHUXHATPHYECKOTO OCBUETENbCTBOBAHHSA U T.I1.;
| 4 a/1pec MecTa JKUTENILCTBA, HoMep TenedoHa;
- CBCJCHHA O HAJMYHH CYIUMOCTH;
| - CBEJIeHHs O AMCLMILIMHAPHBIX B3bICKAHHAX U MPOCTYINKAax;
| - CBEJIeHHs O MOOLIPEHHsIX pabOTHHKA;
- cBelieHHs 06 0co0OM coLMabHOM cTaTyce paGOTHHKA (HHBAJIMAHOCTD, JIOHOp, OepeMeHHOCTh, ujieH
il npodl)comm uap.);
m' U]+ eBeREHNA O IMUHO#H (HHTHMHOM) M CeMeliHOM >KM3HN paGOTHHUKA, BKJIIOYAs IHYHYIO 1 CEeMENHYI0 TalHbl;
- cBe/leHHs 06 06513aTe/IbHOM U JIOMOTHUTE/IBHOM CTPAaXOBaHUH PaGOTHHKA U YIEHOB €ro CeMbH;
- COACPIKAHME TPYIIOBOTO 10rOBOPA, TPYA0BOKH KHIXKH, IPUKA30B, IMYHON KAPTOUKH, XAPAKTEPUCTHK M MHBIX
i KaJIpOBbIX J0OKYMEHTOB, KacaroLUXCsi pabOTHHKA;
- Ip. cBeleHnA 0 pabOTHHKeE.
2.2.2. Mndopmaums o ceMeiiHOM MONOKEHUH paBOTHUKA U YJIEHAX €T CeMbH:
- 0 HATMYHH OeTel;
- 0 COCTOSIHHUH 3/10POBbSl YIIEHOB CEMbH;
- 0 HaJlMuKK y paboTHUKA WKIUBEHLIEB;
- 0 HeOOXOIMMOCTH yX0/1a 33 GO/IbHBIM YJIEHOM CEMbH;
- 00 ychiHOB/IEHUH (YIOHEPEHHH);
- 00 WHBIX (aKTaX, NAIOLIMX OCHOBAHME JUIS MPEJOCTABIEHUS paboTHMKAaM rapaHTHii M KOMMEHcaluii,
NPelyCMOTPEHHbBIX 3aKOHO/ATEILCTBOM.
2.3. llepcoHanbHble NaHHbIE KIMEHTOB, KOHTPArEHTOB U Jp. JIUL COCTABJISIOT:
| - (hamusus, UM, OTYECTBO;
- BO3PACT, JaTa POIKIAEHUS;
- NacMopTHbIE JJAHHbBIE;
1 A/IPEC MECTa JKUTEILCTBA, HOMEP TeleoHa;
- Ip. CBE/IeHHs O (PH3HUYECKMX JIMLIAX, MOJTyYeHHbIe YUPEKAEHHEM NPH OCYILECTBICHHH CBOCH eATeIbHOCTH.
2.4. KaTeropuu nepcoHajIbHbIX JaHHbBIX.
Ty 2.4.1. B mpouecce OCYIIECTBICHHS NESTENBHOCTH YUpesKIeHHs BO3MOKHA obpabortka mo6kIX KaTeropwuit
MEepCOHA/IbHBIX JIaHHbIX, 33 HCKITIOUEHHEM CrIeLMaIbHbIX KaTeropHii.
2.4.2. CneumanbHble KATErOPHH NEPCOHANBHBIX JAHHBIX COCTABJISIOT CBEICHHUS:
- O COCTOAHUH 3/10POBbS;
- 0 PACOBOM M HALMOHAJILHOW MPUHAIEIKHOCTH;
- O NOJIMTHYECKHUX B3IJIAAAX;
- 0 PCIUTHO3HBIX WK (PUITOCOCKUX YOEIKICHUAX;
- 00 MHTUIMHOM M YaCTHOM JKU3HMU;
i | -0 CYINMOCTH.
2.4.3. Bee nepcoHanbHbie JaHHbIE, 3a UCKIIOYEHHEM JAHHBIX CreLHaIbHOI KaTeropHHu OTHOCATCS K OOBIYHBIM
Kateropusam nepcoHaibHbIX JaHHBIX.
2.4.4. O6paboTka cneLHaNbHBIX KATErOPHit MEPCOHAIBHBIX JaHHbIX JIOTNyCKaeTcs:
- npu 0o6paboTke MH(OPMALMM O COCTOSHMM 3/10POBbS B Ciyyasx, NPeayCMOTPEHHBIX HOPMATHBHBLIMH
NPaBOBLIMH AKTAMH;
P | T npyj 06paboTke MHpOpMaLKK 0 UIeHCTBE B MPOd)cOio3HOMN YupexkaeHHe B Leasx NPHMEHEHHU HOPM CT. CT. 82,
373-376 Tpynosoro kozekca Poccuiickoit ®enepauuu u T.0.;
- Ipu 00paboTke MHPOPMALIMK O YACTHOI KHU3HH B NPEYCMOTPEHHBIX 3aKOHOAATETLCTBOM ciyyasx v nopsjke.
2.4.5. O6paboTka cnenMaNbHBIX KATEropwif MepcoOHANBHBIX AAHHBIX JIOTYCKAETCA TONMBKO C TMHCBMEHHOrO
corjacus ux cyobekra.
2.5. OBwenoctynHele U KOH(pHACHUMATLHBIE NEPCOHABHBIE JaHHbIE.
2.5.1. Bce nepcoHanbHble NaHHblE ABAAIOTCA KOHDHACHUMANbHBIMM, 332 HCKIIOYCHHEM o01e0CTy MHbIX
; NepCOHAbHBIX IaHHbIX.
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2.5.2. O6LeA0CTYHBIMU IEPCOHATIBHBIMU AaHHBIMH ABJISIOTCA CBCACHHA, K KOTOpBIM ObecreueH cBOGOAHBIH
JI0CTY ¢ coracus CyObeKTa TakuX NepeoHANbHBIX NaHHbIX HIIH B CHJIY MPSIMOTO yKa3aHHs 3aKOHa.
2.5.3. Jluunas ¥ cemeiiHas TaiHbl CyObeKTa NepCoOHaNbHbIX AaHHBIX:
- mepcoHabHble JaHHbIE O YaCTHOH (MHTMMHO#) JKH3HH CyObeKkTa, COCTOAHMM 3AOPOBBA, AHATHO3E
3a60/1eBaHMs COCTABIIAIOT IMUHYIO TalHy CyObeKTa.
- TepcoHaNbHble JaHHBIE 00 YCHIHOBJICHHH (ynouepeHuu), 0 AuarHose 3aboneBaHKA W COCTOAHMM 310POBbA
YJICHOB CEMbH cyObeKTa, UX 4aCcTHOM (MHTHMHOM) )KM3HU COCTABJIAIOT CeMEMHYIO TakHy.
54" B nensx ofecrneueHus B3aUMOAECHCTBMS CTPYKTYPHBIX nojpasfeseHHid U OTACIbHBIX pabOTHHKOB
dopmupyeTcs TeneOHHbIH CMpPaBOYHUK YupeskaeHus, B KOTOPbIH BK/IIOYAIOTCA (damunus, WMs, OTHECTBO,
nomkHocTh (npodeccus) paboTHUKA, HOMEp paGouero TenedoHa. BriroueHue yKasaHHBIX MEPCOHANLHBIX
nauHbix (kpome aomkHOcTH (npodeccn) U HOMEpa paGouero TenedoHa) B CIPAaBOYHHK OCYLUIECTBIACTCA C
[UCLMEHHOTO coryiacks pabOTHHKA B COOTBETCTBHH C T 2.5.2. nacrosiuero ITonoxeHus.
2.6. BuomeTpuueckue U He GHOMETPHUYECKHE NEPCOHANBHBIC IAHHBIC.
2.6.1. Tlpn OCYLIECTBJIEHHH CBOEil JEATENbHOCTH VupexaeHHe MOXeT —OCYLIECTBIATH obpaboTky
GMOMETPHUYECKHX NMEPCOHAbHBIX AAHHBIX B MOPAKE, NPEAYCMOTPEHHOM HOPMATHBHBIMH MPaBOBbIMH aKTaMH H
nacrosium TlonoxkeHueM.
2.6.2. BHOMETpHUECKMMHM  MEPCOHAIBHBIMH  JIAHHBIMH - ABJIAIOTCH cBeleHHs,  XapakTepHsyloluue
u3monorueckne 0COGEHHOCTH YesoBeKa, MO3BOJIAIOLINE YCTaHOBMTB €ro JINYHOCTD, @ HMEHHO:
- OTMEYaTKH NasblIeB, JIAIOHH,
- pajy’KKa CeTUYaTKH rias;
- ananu3 JIHK;
- 0cOGEHHOCTH CTPOEHHS TeJla, ero OTAENbHbIX YacTeH, BHYTPEHHHX OpraHoOB;
- ovepK H T.A.
2.6.3. B ciyuae neobxoaumocTH obpaboTka GMOMETPHUYECKHX JIaHHBIX MOXET OCYLICCTBIATHCA TOJILKO €
hilchMenHOro coriacus ux cyobeKTa.
2.6.4. Tlpu HeoGxoammocTH 0GpaboTku GHOMETPHYECKHX TEpCOHaIbHbIX NaHHLIX BHE MHPOPMALMOHHBIX
cucteM B YupeieHHe obecrieunBaeTcs CcobmoneHHe TpeGoBaHUi, MpPeayCMOTPEHHBIX IOCTAHOB/ICHHEM
[NpaeutensctBa Poccuiickort denepaunu OT 06.07.2008 Ne 512 «OG yTeepxaeHuu TpeGOBaHUH K
MaTepHaibHbIM HOCHTENISAM OHOMETPHYECKHX MEpCOHANIBHBIX JIaHHBIX U TEXHOJIOTHAM XpaHeHHs TaKWX NaHHbIX
BHE HH(bOpMauHDHHbIX CHCTEM HGPCOHaﬂbeIX JAHHBIX».

3. 3ALIMTA NIEPCOHAJIbHBIX JAHHBIX
3.1. TpuHumnsl 06pabOTKH W 3aLUMTbI EPCOHATBHBIX JaHHBIX B YUpeKaeHHe.
3.1.1. C6op u 0bpaboTka nepcoHabHbIX TaHHBIX OCYLUECTBJIAIOTCS B MOPAAKE U B LE/AX, MpeyCMOTPEHHBIX
3aKOHO/IATENLCTBOM U HacTosAMM [TonoxkeHHEM.
3.1.2. TlepcoHanbHbie AaHHbIE HE MOTYT ObITh MCTIONB30BAHDI A OCYLLECTBICHHs KOHTPOJIA 38 MOBEACHHEM HX
cyOBeKTa, B LeNAX AUCKPUMUHALMH, NPHYMHCHHS MOPAJILHOTO M (WJIH) MaTepHaIbHOrO yuep6a, 3aTpyAHeHHS B
peai3aLuy npas u CBOOOAL.
3.1.3. [Ipy NpPUHATHN PELUCHWH, 3aTparvBaloLIUX vHTepechl cyObekTa, He JOMyCKaeTCs OCHOBBIBATbCA Ha
JAHHBIX, MOYYEHHBIX HCKIIOUHUTENIBHO B PE3y/bTaTe HX ABTOMATH3MPOBAHHOH 00pabOTKH MM 3/IEKTPOHHOTO
noJsy4eHHs.
3.1.4. OBecneuenne KOHPUAEHUNATBHOCTH NEPCOHATBHBIX AHHbIX.
3.1.3! CyObexT nepcoHanbHbIX JIaHHBIX HE MOKET OTKa3blBaThbCs OT CBOMX IPaB Ha 3allUTY JMYHON U CeMeiHOM

o—c

TalHbI.
3.1.6. 3awuTa NepcoHalbHbIX JaHHBIX OCYLIECTBIIACTCA Yuper/ieH1eM 3a CUeT ee COOCTBEHHBIX CPE/ICTB.

3.1.7. HeaomycTuMOCTh 3110yNnoTpedieHns NpaBoM Npu 06paBoTKe U NMPEoCTaBICHHH NEPCOHANBHBIX AHHDIX.
3.2. 3auuTa MepcoHAIbHBIX JaHHBIX B YUPEHKACHHE OCYIIECTBIACTCA B Lensax:

3.2.1. [pepoTBpalleHus yTEeUKH, XHLICHUA, yTPaThl, MCKaXKEHHMs1, NMOIIENKH H HHBIX HEMPaBOMEPHBIX JeHCTBUH
¢ MH(OpMAaLIKMeH, COCTABIAIOLICH NEPCOHATHbIC AAHHDIC,

3.2.2. TpenoTepatesus yrpo3 6e30nacHOCTH JMUHOCTH paGoTHHMKA, YIEHOB €r0 CEMbH, a TAKKE obuiectsa M
rocy/1apcTsa B LIEJIOM.

3.2.3. 3alMThl KOHCTUTYLIMOHHbIX MpaB rPaKAaH Ha COXpaHCHHE JAMYHOMN TaliHbl ¥ KOH(MAEHUHATBHOCTH
1epCoHaIbHBIX JaHHbIX, UMCIOLUNXCS B MH(POPMALMOHHBIX CHCTEMAX M COXpaHCHHA TaiHbl.

3.2.4. OGecneuenne npas pabOTHHKOB B 00nacTH nepcoHaJbHbIX AaHHBIX.

3.2.5. OGecrieueHns COXPAHHOCTH MMYILIECTBA Y UPEIKICHHE U paGOTHHKOB.

3.3. Mertoabl ¥ cnocoObl 3aLMThl MEepPCOHAIbHBIX AAHHBIX B MH(POPMALIMOHHBIX CHCTEMaX MEepPCOHATIBHbIX
JAHHBIX OCYLIECTBISIOTCS B COOTBETCTBUH C MOCTaHOBJICHHCM [MpaButensctea Poccuiickoii deaepauyu Ot
01.11.2012 Ne 1119 «OG yrBeprkaeHun TpeboBaHHi K 3aliMTe NEPCOHAIBHBIX JaHHBIX MpU ux obpaboTke B
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HH(OPMALMOHHBIX CHCTEMaX MEPCOHANbHBIX AaHHBIX», npukazom OCTIK or 18.02.2013 Ne 21 «O6
yrBepkaerun CocraBa u coliepikaHms OPraHU3aLMOHHBIX U TEXHUYECKHX Mep 110 00eCeueH o 6e30NacHoCTH
MepCOHAIbHBIX IAHHBIX NPU WX 06paboTke B HH(OPMALIMOHHBIX CHCTEMAX MEPCOHATBHBIX TaHHBIXY.

K takum mepam oTHOCATCS:

- MACHTH(UKALMSA M ayTEHTH(HKALUA CyOBEeKTOB A0CTYNA W 06BEKTOB 10CTYNA;

- ynpaBJjieHue 10CTYNOM CyGbeKTOB 10CTyNa K 06beKTaM A0CTyna;

- OrpaHUYEeHHE NMPOrpaMMHOM Cpeibl;

- 3UMTA MALUMHHBIX HOCHTE/IeH MH(OPMALIMH, Ha KOTOPBIX XpaHATCA U (M1H) 06pabaThiBaloTCs NepcoHabHbIe
JAAHHBIC]

- perucTpauus cobbiThii GesonacHocT;

- AHTHBUPYCHAS 3alUTa;

- oGHapy:keHHe (NpeloTBPALLEHHE) BTOPIKEHHIA;

- KOHTPOJIb (aHaJIM3) 3alLHLLEHHOCTH NMEPCOHANIbHBIX JIAHHBIX;

- obecrieueHte LENOCTHOCTH MH(OPMALIMOHHON CHCTEMbI M EPCOHABHBIX JAHHbIX;

- obecneyeHue 10CTYMHOCTH MePCOHANIbHBIX JAHHBIX;

{ sauiura Cpenbl BUPTYalH3aLuK;

- 3alMTa TEXHUUECKUX CPE/CTE;

- 3aLKTa MHPOPMALMOHHOMH CHCTEMBI, €€ CPE/ICTB, CUCTEM CBS3M M MEpeAauH JaHHbIX;

- BBUAB/ICHHE MHUMACHTOB (OAHOrO COOBITHSA MJIM IpyrNMbl cOGBITHI), KOTOPBIE MOTYT MpUBECTH K cGOSIM WK
HapyLIeHHIO ()YHKUMOHHPOBaHHS HH(OPMALIHOHHOM CHCTEMbI U (MIIH) K BO3HMKHOBEHHIO Yrpo3 Ge3omacHocTH
NepCOHabHbIX NAHHbIX, U PearnpoBaHHEe Ha HUX;

- ynpasieH1e KoHpurypauueit HHGOPMaLMOHHON CHCTEMBI M CMCTEMBI 3aLUUTHI NEPCOHANBHBIX JaHHbIX.

3.4. YupexaeHHe NPUHUMAET CIICYIOLIHE MEPbI M0 3aLUKTE NMEPCOHANBHBIX JAHHbIX:

- pazpaboTKa HOPM O 3dLUHUTE NEPCOHATBHBIX JaHHbIX;

- OMpeiefieHne 1 3aKperuleHue nepeuHs HHPOpMaLMH, COCTaBISIOUIEH NePCOHAIbHBIE NaHHbIE;

- OrpaHHUYCHHE J0CTYMa K MH(OPMALMH, COCTABIIAIONIEH NepCOHabHbIE [JaHHbIE, OCPEACTBOM YCTaHOBICHHS
nopsjka ofpateHus ¢ 9Toi HHGopMaLHei 1 KOHTPOIIS 3a €ro cobIoneHHEM;

- BeJieHHE yueTa JIULL, MOJYYHUBLIKX AOCTYN K MH(OPMALIMH, COCTABNAIOLLEH NMepCOHAlIbHBIE JaHHble, U (MaK)
UL, KOTOPBIM Takas MH(opmalus Oblia npesocTaBieHa Wik nepeaHa;

- 3aKJIIOYEHHE C JIMLAMM, MOJIYYMBIIMMH JIOCTYN K TEPCOHANbHBIM JIAHHBIM, TPYAOBBIX M IPaskKAaHCKO-
MpaBoOBbIX I0rOBOPOB, COrallleHuit O COXpaHEHHH KOH(UIEHLIMATBHOCTH;

- HaHeceHWe TpU(OB KOH(MIECHUHMATBHOCTH HAa MaTepuallbHble HOCHTEIM (JIOKYMEHTbI), COAepiKalue
HH(p@pMAaLMIO, COCTABNAIOLLYIO MEPCOHAIBHBIE JJAHHbIE;

- 00y4eHHe 1 npoBepKa 3HaHWH HOPM H TPeGOBaHHIT B 06IACTH 3aLMTHI NIEPCOHATBHBIX JAHHBIX;

- OpraHu3alus 1 BeieHHe KOH(PHACHLMAIBHOTO 1eJIONPOU3BOCTBA;

- NIPUMEHEHHE CPEIICTB U METO/IOB TEXHUUYECKOH 3alMThl KOH(GUAGHIHANLHOCTH UH(OpMaLuK (YCTaHABIUBACT
3aMKH, PELIETKH, Pa3/THYHbIC MEXaHHYECKHE, 3JIEKTPOMEXAHUYECKHME U 3JIEKTPOHHBIE YCTPOMCTBA OXPaHBI).

3.5. JInua, o6a3anHbie obecrneynBaTh KOH(PUAECHUMAILHOCTh NEPCOHATBHBIX JaHHBIX.

3.5.1. Jluua, MMErOLLHE AOCTYN K NEPCOHATBHBIM JaHHBIM, H JIMLA, OTBETCTBEHHBIE 32 UX 0OPAGOTKY JOJIKHbI
MPHHUMATL MEPBI, NPENATCTBYIOLIHE 03HAKOMIIEHHIO C MEPCOHATILHBIMM JIAHHBIMH JIMLL, HE UMEIOLLMX JOCTYyna
K NEPCOHAJIbHBIM JaHHbIM.

3.52. K auuam, ob6sa3anHHbIM  0GecrneunTs KOH(PMAEHUMANBHOCTL IEPCOHAIBHBIX JAHHBIX, OTHOCSTCS:
pYKOBOAMTE/Ib YHUPEKACHHS, PYKOBOAMTENH CTPYKTYPHbBIX MOApas/ieieHui, paboTHHKH KaapoBOH ClyKObl,
OyXranTepuu W Jpyrux CTPYKTYPHBIX MOJIpAa3/elieHHil, OCYIECTBMIOMMX NoayyeHue, 06paboTKy, XpaHeHue,
MCMO/Ib30BAHUE M Mepeiady NepcoHabHbIX AaHHbIX.

KoHKpeTHbIH mepeyeHb ML, NOMyHalOWMX AOCTYN K MEPCOHAIBHBIM JAHHBIM M OCYLUECTBISIOMM MX
06paboTKy, yTBep)KIaeTCs MPUKA30M JHMPEKTOpa M XPaHUTCA B OTAENe KaapoB. B mpukase onpeaensiorcs
OCHOBaHHs H LIeJIH NOMy4eHHst 1 00paboTKH NepCOHANIbHBIX JaHHbIX, CPOKH MCIIOJIB30BAHUS, YCIOBUS U pyrue
TpeGoBanud. JIocTyn K MEepCoHasbHBIM [aHHBIM OCYLIECTBIISETCS TOJIBKO MOCIE MPOXOXKIEHHS MPOLE/Y b
JlQny[cka, onpesesieHHoM B 1. 3.5.3. Hactosuwero [Tonoxenus.

PykoBopuTenn CTpyKTypHbIX noapasjesieHuii BnpaBe noiyyaTh M 00pabaTbiBaTh MEpPCOHANBHbIE NaHHbBIE,
Kacalounecst pabOTHUKOB CTPYKTYPHOTO MOApa3/ieieHHs 10 BONPOCAM BBINOIHEHUS X TPYAOBOH (DyHKIIMH.
3.5.3. lonyck k KOH(UIEHIHANBHBIM MEPCOHANBHBIM JIAHHBIM BKIIOYAET B cebs:

3.5.3.1. Osnakomnenne paGOTHHKAa C 3aKOHOAATENBCTBOM O 3alMTE MEPCOHANbHBIX AAHHBIX, B TOM YHCIIE
JIMYHOH, CeMEHHON M WHOM TaiiHbl, 06 OTBETCTBEHHOCTH 3a €ro HapyLUEHHWe W JIOKAIbHLIMH HOPMATHBHBIMH
aktamu YupexaeHus B 001aCTH 3aLUNThI MEPCOHABHBIX AAHHBIX;
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3.5.3.2. lpunstue pabOTHUKOM OOA3aHHOCTH MO COOMONCHHIO KOHPHACHIMAILHOCTH NEPCOHANIbHBIX IAHHbIX,
K KOTOPBIM TMOJTy4aeT JOCTYII,
;‘:.5.%.3. [MpunsTHE PaGOTHUKOM OGA3aHHOCTEH MO HEPa3IIIAIIEeHHIO CBEICHHH KOH(DUACHLMATEHOTO XapakTepa

| 1ocse MpeKpalleHusi TPYJOBBIX OTHOLUEHHI HA NEpUOA ICHCTBHA peXHUMa KOH(PUACHUHAILHOCTH JIAHHBIX
W il 5
| CBe/ICHHUI;

3.5.3.4. Cobnoaenue paboTHUKOM TpeGOBaHHii M0 3auMTe KOHPUAEHUMATLHON HHPOPMALIH;

3.5.4. C auuaMu, TOJYYalOMMMH JIOCTYN K TEPCOHAIBHBIM [aHHBIM M OCYUIECTBAAIOWMMHU 00paboTKy
MEPCOHANbHBIX JIAHHBIX, 3aKIIOYAlOTCS TPYJAOBbIE JOrOBOPbl M (WJH) JIOTONHHMTE/IbHbIC COrJALIeHUs K
TpyAbBBIM 10rOBOpaM ¢ yeoBreM 06 obecrneueHHH KOHPHACHUHATLHOCTH MEPCOHATbHBIX AaHHBIX.

Ecnu Bbinosnenne paGoThbl CBA3aHO C AOCTYNOM K KOH(pUACHUMANBHOW HHOPMALIH, a JIMIO OTKa3bIBAETCA OT
NpuHATHS Ha ceba 06A3aHHOCTEl M0 COXPAHEHHIO KOH(MIEHUMATLHOCTH CBEACHHUIA, TPYIOBOH JI0roBOp He
saisiouaetes. JInia, TPyAoBble OGS3aHHOCTH KOTOPBIX HE CBsA3aHbl ¢ OOpalOTKOH MEpCOHANbHBIX NaHHbIX,
MOTYT GbITh JIOMYIIEHbI K TIEPCOHATBHBIM JAHHBIM TOJIBKO C HX MHCbMEHHOrO coriacks. B ciyuae ciyyaiiHoro
NOYUeHHs MEePCOHANBHBIX JAHHBIX HEYMONHOMOYEHHBIM JIMLOM, C HHM 3aK/II0YaeTcs corjauieHue o6
obecrieyeHnH  KOH(DMICHIMAIBHOCTH [OJy4YeHHBIX TMEePCOHAbHBIX AaHHBIX. YMBILICHHOE MOJlyYeHHe
MEepCOHasIbHBIX JaHHBIX HEYNOJHOMOYEHHBIMH JIHLAMH  SBJISETCS OCHOBAaHWEM Ui MPWBICUCHMA K
OTBETCTBEHHOCTH, TIPEJYCMOTPEHHOH 3akoHoAaTenbcTBOM. CBOEBpEMEHHOE W MPaBOMEPHOE 3aKIIIOYEHHE
JIOrOBOPOB W corjiaienuii 06 obecriedeHnH KOHPUACHUHATLHOCTH MEPCOHANIbHBIX AaHHbIX obecneuuBaercs
padOTHHKAMH OTAE/a KaapoB.

3.6. [pudbl kKOH(HAEHLHMATLHOCTH.

3.6.1. Ha wmaTepuasbHble HOCHTENH MEPCOHANLHBIX AAHHBIX HAHOCATCA TIPHQ DI KOH(pHAECHLHAJIbHOCTH:

- «KonunenunansHo» u «Oco00 KOHYHACHUHATBHOY.
1 3.6.2. I'pud «Ocobo KOH(DMAECHLIMANEHO» MMEIOT CleLaIbHbie KaTEeropuu MEpCOHANbHBIX JaHHbIX H

nepcoHasbHble JaHHble, COCTABNSIOIHE KaKylO-THGO OXPaHAEeMYIO 3aKOHOM TaHHY (JIMUHYIO, CeMEeiHyI0 M
MHYI0).

346.3h Tpud «KonduaeHumanbHo» Ha Bee OCTANbHBIE KOHQUACHUHANBHBIE MEPCOHANBHBIC AHHDIC.

3.7. IlpoBenenue oOyueHHsi U TPOBEPKM 3HAHMH HOPM M TpeGOoBaHMii B obnacTy 3aluUThl MEPCOHANIBHBIX
JAHHBIX.

3.7.1. O6yuenue U npoBepKa 3HaHHI B 00JACTH 3aLIMTHI MEPCOHANBHBIX JAHHBIX OCYLUECTBIACTCA HEC PEIHE
OJIHOTO pa3a B roA.

3.7.2. Bueouepeanoe oGy4yeHue U NPOBEpKa 3HAHHi NPOBOAMTCS MPH W3MEHEHUH 3aKOHOAATE/IbCTBA B obnactu
3aUMTBI MEPCOHANLHBIX 3HAHMM W BHECEHWM M3MEHEHMH W JOMOJHEHMH B JIOKAJIbHLIC HOPMATHBHLIC AKThbI
VupekaeHus 1o BOnpocam 3aliuThl M 06paboTKH MepCOHANBHbBIX IaHHbIX.

3.7.3. OGyuenue U NpoBepka 3HaHWIi paGOTHUKAMM HOPM M TpeGOBaHMIA MO 3alIUTE NEPCOHATBHBIX NaHHBIX
NPOBOAMTCA B YUPEHKACHHH.

3.7.4. Otkas paGOTHHKA OT NPOXOKAEHHs OOy4eHHs W NPOBEPKH 3HaHMi B 06JACTH 3aLUMTHI NEPCOHAIbHBIX
JAHHBIX SIBISETCS OCHOBAHUEM JUIsl IPUMEHEHHS THCLIMIUTMHAPHOTO B3bICKaHHUA.

3.8. Opranusaums 1 BeleHHE KOH(PUACHUHAIBHOTO Je/10MPOU3BO/CTBA.

' 3.8.1. Bce 10KyMeHTBI, coepKaliie KOH(pHICHUMANbHBIE NEPCOHATbHBIC JaHHBIC, 0JUKHBI COXPaHATBCA B

pesknMe KOH(UAEHUHAILHOCTH U ObITh JOCTYMHBIMM TOJIBKO TEM JIMLAM, KOTOpbIe MMEIOT JI0MYCK K TakMM
CBEJIEHMSM B CHIIY MCIONHEHHs MMM CBOWX TPYAOBBIX 0Oa3zanHocTed. Opranusanus KOH(HAESHLMANIBLHOTO
JeJI0NPOM3BOCTBA JIOJKHA MCK/IOUATh O3HAKOMIIEHHE ¢ KoH(uaeHUManbHOH MHDOPMAUMEH HHBIX JHL, HE
HME|QUIMX TAKOrO A0CTYNA.

3.8.2. Ha koH(uieHUHaNbHBIX JOKYMEHTaX:

- crasures rpud «KondpuaenuuansHo» u «CTporo KOHGUACHUHATEHO» B NIPABOM BEPXHEM YIIly NEpBOro JMcTa
¢ yka3zaHWeM HOMepa 2K3eMILIApa;

- yKa3bIBaeTCA KOMMYECTBO 9K3EMILIAPOB (Ha JOKYMEHTE, MOAUIMBAEMOM B JI€JI0) M MECTO HAaXOK/CHHS
KaYK/10r0 W3 HUX, MOJMUCH ¥ OTMETKA 00 HCTIONTHEHHH,

- YKa3bIBAIOTCS JIOIDKHOCTHbIE JIMLA, YNOTHOMOYEHHbIE MCIONb30BaTh JAaHHbIH NOKYMEHT, MOAMHMCH H JaTa
anpektopa (Ha 06opoTe JIMCTA IOKYMEHTA).

3.8.3. TNpuKka3om Ha3HAYaeTCs MO, OTBETCTBEHHOE 3a y4eT, XPAHEHHE H MCIOJIb30BAHHE KOH(pHACHUHANIBHBIX
NepcoHaNbHbIX AaHHbIX. [IOANMCaHHbIE AOKYMEHTbI MEPeialoTes Uil PEerucTpauuy AOKHOCTHOMY JIMLLY,
OTBETCTBCHHOMY 3a HX YUer.

3.8.4. Jluxkenue nokymentos ¢ rpudpom «KonpumenumansHo» u «CTporo KOH(GHACHLHAILHO» OJIKHO
OTpakaTbCsi B JKypHale yueTa ABMKCHWS KOH(HIEHLManbHbIX AOKYMeHTOB. IIpu Bbllaue AOKYMEHTOB,
colepIKaLMX KOH(pUAEHIMAbHbIE TIePCOHAlbHBIE JaHHbIE, JIMLO BNPAaBE MCMONBL30BATh WX B TEUCHHE CPOKA,
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J'L[@oét:o,cmmoro AUIAL BBITIONIHEHHS pabOTbI, MO HCTEYEHHH KOTOPOro OHH Bo3Bpawarores. [lepesaya gokymenros
MPOM3BOJMUTCS € 00A3aTENBHOM 3aNUChHIO B JKYpHaJle yyeTa JBHIKESHHS.

3.8.5. Ilpu paGote ¢ nokymenTamu, COACPKALMMH KOH(HACHIMAIbHBIE CBeeHHS, 3anpeuaercs:

- Ae1aTh BBINHCKH 63 COOTBETCTBYIOWIEro paspeltieHus JMpEKTOpa;

- 3HAKOMHUTb KOH(HACHUHANBLHBIMH 1OKYMEHTaMH HEYINOJHOMOYEHHBIX JIULL;

- WMCTOb30BaTh MH(OPMALMIO M3 TaKMX [OKYMEHTOB B OTKPBITBIX COOOLUEHHSX, NOKTajax, Mepenucke,
PeKIaMHBIX U3JJaHUAX;

- IPEAOCTABIIATE CBOH KOMMNBIOTEP /ISl paGoThl APyrum paboTHHKaMm;

- OCTaBAATH 6€3 NpucMoTpa Ha paGouem mecre KOH(pHACHUHAJIbHBIE TOKYMEHTBI, BKJIIOYEHHbII] KOMIbIOTEp.
3.8.6. I'lpun yBonbHeHUM COTpYHHKA, OTBETCTBEHHOTO 3a KOHDUAECHUHATbHbIE AOKYMEHTbI, OCYLIECTBIAETCSA UX
fepe/laia npu COCTaBICHUH aKTa NPUEMa-CaauM.

3.9. | Yupexaenue MyO/IMKYeT WM MHBIM 06pa3oM obecreunsaer HCOTPaHUYEHHBIH JOCTYN K AOKyMeHTy,

|| OHPCACIAIOWEMY €r0 MONMTHKY B OTHOLIEHHH 06paboTKH NEPCOHANBHBIX JIAHHBIX, K CBEJEHHSIM O
| peanusyeMbiX TpeBOBAHMAX K 3alHTe NEPCOHAIbHBIX JaHHBIX.

4. OBPABOTKA INEPCOHAJIbHBIX JAAHHBIX
4.1. Llenn 06paGoTku nepcoHasbHbIX JaHHBIX B Yupesxxaenue.
4.1.1. Uensimu o6paboTtku NEPCOHANBHBIX IaHHBIX PabOTHUKOB YupexaeHus apasioTes:
LéofiéiicTaune paGoTHuKam B TpysoycTpoiicTBe, 00y4eHHH U NPOABHIKEHUH MO ciryxoe;
- obecneuenne nuuHol Ge3onacHocTH PaboTHUKOB;
- KOHTPOIIb KOJIMYeCTBA H Ka4ecTBa BBINOIHAEMOM paboThI;
- obecrneueHre COXPaHHOCTH HMyILECTBA;
- 0)opMIIEHHE TPYOBBIX OTHOLUEHMHA, TEPEBOIOB Ha Apyryio paboTy M MpeKpaLieHus TPYAOBbIX OTHOLLEHHIA;
- orJjiara Tpyna;
- MPCAOCTaB/ICHUE YCNIOBKI TPy /A, rapaHTHii H JIBroOT, MpEAyCMOTPEHHbBIX HOPMATHBHBIMH NPABOBBIMHU AKTaMH,
KOJUICKTHBHBIM  /I0rOBOPOM  (MpH ero  Hamuumm), COMIALICHUAMM, JIOKANbHBIMH HOPMATHBHBIMH aKTaMH,
TPYZIOBbIMH I0TOBOPAMM;
- o0ecneuenue 6e30macHbix YCI0BHii Tpyja;
- (hopmupOBanme rpaduka otnyckos, MpEAOCTaBIEHHE NOMOJHUTENIbHBIX JHEH OTABIXA U T.1.
4.1.2. Llensimu 06paGoTKH NepCoHabHBIX JaHHbIX KITHEHTOB, KOHTPareHTOB SABSIOTCS:
- OCyluecTBIeHHEe YupekaeHue croeil AEATEIbHOCTH;
- OKa3aHHe YCIyr KIIHEeHTaM;
- BBITIOJIHGHHE YCJIOBHH JI0TOBOPOB ¢ KOHTPAreHTaMH.
4.2. TpeboBanus k o6paboTke MEePCOHANbHBIX JAHHBIX.
4.2.1. OGpaboTka nepcoHanbHBIX AAHHBIX OCYLUECTBIISACTCS € corniacus CyGbeKTa NepCOHAIbHBIX NaHHbIX Ha
06pdborky ero NEePCOHAIbHBIX TaHHBIX.
4.2.2. IuceMeHHOE cornacue paboTHuKa Ha 0GpaboTky NEepPCOHAIbHBIX MaHHBIX BKJIIOYAET B cebs:
- HaMMEHOBaHHE M KOpHHYECKUH apec paboTonaTens;
- (amunnio, ums, oTyecTso, aapec cyObekra (paGoTHHKa), HOKyMEHTSI, YAOCTOBEPAIOLIHE JIMYHOCTb (HOMEp,
CBEACHHA O 1aTe BBINAYH IOKYMEHTA M BbIAABLIEM €r0 OpraHe);
- Lesib 1 enocod 06paboTkH nepcoHanbHbIX JIaHHBIX;
- IEpEteHb naHHbIX, Ha 00paGOTKy KOTOPBIX AaeTcs coracue:;
- liepeueHb AEHCTBHH, Ha COBEpIIIEHHE KOTOPBIX AaeTcs coryacue;
- CPOK, B T€4eHHE KOTOPOro AeHCTBYeT cornacue, NOPSAOK €ro OT3bIBa,
B oTHowennn HecosepmennoneTHmx pabOTHHKOB coriacue Ha 00paboTKy nepcoHabHBIX AaHHBIX AAIOT
POIIMTENH, ONEKYHBI HUJIH MOMEUYUTETH.
4.2.3. O6paGoTka nepcoHANBHBIX NaHHBIX Ge3 cornacus Mx CcyObeKTa MOXKET OCYIECTBAATLCS B ClIeAYIoUUX

| caydasx:

© B |CTATHCTHYECKMX HWJIH MHBIX MCCIIE0BATEIBCKMX LEJISX NP yclioBHH 06s13aTeNIbHOrO 0Ge3IMuuBaHs
NEPCOHAILHBIX AaHHBIX;

© /UL 3aLUMTDI JKMU3HH, 3[0POBbS WM MHBIX JKM3HEHHO BaYKHBIX MHTEPECOB CYObEKTa MEPCOHANbHBIX JaHHBIX,
C€CJIH NONy4YeHue cornacusa CyGBeKTa MNEPCOHANBHBIX JAaHHLIX HEBO3MOKHO,

+lethin  10CTyn  HeorpaHHueHHOro Kpyra JIHIl K nNEepCOHabHbIM AaHHBIM MPELOCTaBACH cyObeKTOM
NepCoHabHbIX NaHHBIX 16O Mo ero npockGe (oBwenocTynHble nepcoHanbHbie JaHHbIe);

- CCJIH NEPCOHATIbHbIC NaHHbIE MOUIEXKAT ONYOTHKOBAHUIO WIH 00s3aTeTLHOMY PaCKPBITHIO B COOTBETCTBHM ©
(pesepanbHbIM 3aK0HOM;

- BAp. Cayvasx, npeycMOTPEHHBIX 3aKOHOAATE I bCTBOM.



4.2.4. O6paboTka NepCOHANBHBIX NAHHbBIX IUIHEHTOB, KOHTPAreHTOB M PaGOTHUKOB B LIENAX NPOABHIKEHUs
TOBapoB, paboT u ycnayr Yupexaenus na PLIHKE TIOCPEACTBOM MNPAMBIX KOHTAKTOB € MOTEHLHAIbHBIMH
MOTPEOHTENSAMH C MOMOLUBIO CPECTB CBA3M AONYCKACTCA TONBKO NPH HAIMYHK MPEABAPUTENLHONO COMIACHS
cyObeKTa nepcoHanbHeIX AaHHBIX, O(pOPMIIEHHOrO B MHCHMEHHOMN ¢dopme. Tlo TpeGosanuio cyObexTa
HICPCOHAJILHBIX IaHHBIX 06paboTKa ero nepcoHaNbHBIX JaHHBIX B YKa3aHHbIX LEJISX IPeKpallaeTcs ¢ MOMEHTA
TOJIYHEHHA COOTBETCTBYIOLIEro TpeGoBaHus.
4.2.5. O6paborka NMCPCOHATLHBIX IAHHBIX HE JOMKHA NPUBOAMTHL K AUCKPHMHHALUKHK NpPH 3aKJIIOYEHHH
TPYJOBOrO 10r0BOpa, NCPEBONax Ha Apyryio paboTy Wiy npu npekparueHum TPYAOBBIX OTHOIIEHHIA.
4.3. TlonyueHHe nepcoHanbHbIX AaHHDIX.
4.3.1. Yupexnenue npu ocylecTsienuu cpoeii ACATEILHOCTU BNpaBe MOJyYaTbh MEPCOHATBHBIE JaHHBIE B
Nops/ike, NpeycMOTPEHHOM 3aKOHOAATECTBOM H HACTOSLLIM [Tonoxxenuem:
43.M1. O6bem u COACPKAaHHE MO/yYaeMbIX CBENEHHIl JOMKEH COOTBETCTBOBATE Koncruryunn Poccwuiickoi
Denepauuu 1 dhenepanbHbIM 3aKoHAM.
4.3.1.2. IlepcoHanbHble aaHHbIe MOTYT OBITb MOJTyY€HbI TOJIBKO Y €amoro cy6beKTa nepcoHabHbIX NaHHbBIX,
Ik 4.3.1.3. Tonyunts nepcoHanbHble AaHHbie Y TPETbEro JIMLA MOXKHO TOJILKO C MMCbMEHHOTO COMIACHs cyObekTa,
bl CC/IH HEBO3MOXKHO NOJYYHTh HHBOPMALIMIO y HETO caMoro B TNopAAKe, NpeycMOTPeHHOM 1. 4.3.2. HacTosLIero
| IMonoxkenus.
4.3.1.4. He nonyckaercs TPHHATHE PELUEHNH, 3aTParvBaloOLMX HHTEpeCHI CyObeKTa, Ha OCHOBE NaHHBIX,
NOJMYHEHHBIX MCKIIIOYMTENLHO B pesy/ibTaTe MX 4BTOMATH3HPOBAHHOH OOpaGOTKH MM  BNEKTPOHHOrO
MoJIyYeHHs.
4.3.2. Jlas nonyuenus MCPCOHANIBHBIX JAHHBIX OT TPETbHX JIML HeOOXOMUMO YBEOOMUTL cyObekTa B
MUCbMEHHOH (opMe O monayuyeHUH cBeaeHwii Y TPETbel CTOPOHBI, ¢ yKasaHHeM Liejieii TOJTYYEHUs U HX
MPABOBLIX OCHOBAHWH, MNpEANONaraeMbIX MCTOYHMKAX M CrOCOGAX MOJTyY€HHsT NEePCOHANBHBIX JaHHBIX, O
| MAPAKTEPE NOANEKALMX MOJTYHEHHIO CBEACHHI, 0 npasax CYOBEKTa H MOCIEACTBHAX OTKa3a AaTh MUCHMEHHOE
CcOr/lacue Ha MoJlyuyeHue CBeCHHi.
- 4.3.3. TlonyueHue nepcoHANbHBIX TaHHBIX paboTHHKOB.
4.3.3.1. Ipu Tpynoycrpoiictee B OPTaHH3ALMIO OT CYObeKTa MOTYT GbITh 3aTPEGOBAHbI TONBKO Te JOKYMEHTbI U
CBEACHHSI, KOTOPbIE MPELYCMOTPEHHBIE 3aKOHOM U HEOOXOMMBI B CBA3H C BHINONHEHHEM paboTsl.
[pw 3akmouenun TPYAOBOro  210roBopa CyOBEKT HOMKEH MPeaOCTABHTD: nacrnopr, TPYAOBYIO KHHIKKY,
CTPaxXOBOE CBHMAETE/ILCTBO 00A3aTENBHOrO [1€HCHOHHOIO CTpaxoBaHus, JOKYMEHTbI BOMHCKOro yuera (mis

00pa3oBaHus 06s3aTesIbHBIM ABJIsETCS MpeAoCTaBlICHHE NI0KymMeHTa 06 oGpazoBaHuH. Ilpu nocrynnenun Ha
paboty nepBble TpynoOBas KHMKKA M CTpaxoBO€ CBHIETENILCTBO O0S3aTENbHOIO MEHCHOHHOIO CTpaxoBaHMs
ogopmasiores YupexneHnuem. [Ipu 3akmiouennn TPYAOBOro JI0roBopa (hopMHpyeTes TH4YHOE 1e/10 paboTHHKa.
B nmunyto kaprouky BHOCATCs CBC/CHHS, NPeIOCTaB/IEHHbIE PaGOTHHKOM.
| 4.3.3.2. O6paborka cenenuii o paboTHuke (GepemeHHOCTS, HHBAJIMIIHOCTD, BPEMEHHAs HETPYA0CnocoGHOCT,
o0yueHHe B y4yeOHBIX 3aBEICHMSX HAYATLHOTO, CPEIIHEro W BhICIIEro NPopecCHOHATBHOrO obpazoBanus,

"fi|,.': GOJIbHBIX  UJIEHOB CeMbH, KOTOPbIC HYXKIAIOTCA B yXone M Ap.) HOMYCKAETCH HCKITIOYHTENBHO 2Tt

i | MpejlocTaBieHus paGOTHUKY NPENOCTABICHHS rapaHTHii, KOMNEHCAauMii W Ap. abror, NPEAYCMOTPEHHBIX

i ' | TPYZIOBbIM 3aKOHO/ATEILCTBOM, KOJIIEKTHBHBIM AAOFOBOPOM, COIJIALICHHEM, JIOKaNbHbIM HOPMATHBHBIM aKTOM

ol . WM TpYRoBbIM - noroBopoM.  IlpenycmoTpeHHble  3aKOHOAATENLCTBOM rapaHTHH M KOMIIEHCAUUH

a ' MPEAOCTABNAIOTCA NOCIe NOAYYeHUs YyupesaeHuem COOTBETCTBYIOLUEH HH(POpMaLMK.

i 4.3.3.3. Tlomyuenue cBemeHuii 0 cocTOSHMUM 310pOBbsl  pabOTHMKA JOMYCKAaeTCs TOABKO B CBS3H

”'['r i | oCyiecTBICHHEM PaGOTHUKOM ero prﬂoeof«i GyHkunM 1 B LCJLIX 3aLUMTBI JKH3HH M 3[0POBbsi PaGOTHUKOB
YupexaeHue M npemocraBaeHus FapaHTHH, KOMIEHCAUMH W Ap. JIFOT, NpEeayCMOTPEHHBIX TPYAOBBIM

3aKOHOAATE/ILCTBOM, KOJIEKTHBHBIM  JI0rOBOPOM, COMNIALICHHEM, JIOKAJIbHBIM HOPMATHBHBIM aKTOM HJIM

TPYZOBBIM JIOrOBOPOM, @ HMEHHO!

1) npu npoxoxkueHun oBs3aTeNbHBIX TPENBAPHTENbHBIX, MMEPHOAHYECKHX OYEPEAHbIX M BHEOYEPEAHbIX

MEAHMUHHCKHX OCMOTPOB M NMCHXHATPHYECKHX OCBHACTE/IbCTBOBAHMI B Cilyyasx, npeayCMOTpPeHHbIX cT. 69, 213

Tpynosoro konekca Poccuiickoii Denepaunu ¥ MHBIMK HOPMaTHBHLIMH NIPaBOBBIMH AKTAMM;

2) 0 nepuonax BpeMeHHOM HETPY0CNoco6HOCTH paboTHHKA;

3) 00 yXyAleHUu cocTosHHS SAOPOBbA, MOMYYEHHH TPaBMbI, YBEUbs NPH HECUACTHOM CJly"ae Ha NPOM3BO/ICTBE

HIIH 1TpO(hecCHOHANbLHOM 3aboneBaHum;

4) 00 yxXyaweHuum cocTosHMs 310poBbs pabOTHHKA WM YJIEHOB ero CEMbH, BJICKYLIEM 3a coboii

HEOOXOIMMOCTD MepeBo/Ia, H3MEHEH S pabouero BpemeHu, npekpatieHus TPYAOBOI'O 10roBopa;

—
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5) 06 uHBaAMAHOCTH PaGOTHHKA M (WJIH) YIICHOB €ro CEMbH;

6),0(pepeMEHHOCTH JKEHLLMHBI.

4.3.3.4. Tlo nicbMEHHOMY 3asBIICHUIO pabOTHHKA He Mo3JHee Tpex paboumx aHel cO AHS MOAAuH 3asBIEHUS
eMy JOJDKHBI ObITh MpPeAOCTaBCHbI HA/UIeXALWM O00pa3soM 3aBEPCHHbIC KOMHH JIOKYMEHTOB, CBfI3aHHBIX
paboToM.

4.3.3.5. Tlpu Bbinaue 3apaGoTHOM nuIaThl pabOTHHKY B VupexaeHnue He 0IyCKaeTCsi 03HaKOMJICHHE paGoTHUKa
¢ undopmauyeii 0 pa3Mepe BbIMUIAT, TPHYHTAIOLIKXCS APYTHM paGOTHHKaM.

4.3.3.6. PaBoTHUK CIyKObl GE30MacHOCTH M OXPaHbl, OCYLIECTBIAIOUMH AEKYPCTBO HA ciyeOHOM BXoue
BrIpaBe NpeJoCTaBUTh HOMEPa A0OMALIHHX H MOOHJIbHBIX TeneoHOB pabOTHUKOB YUpEKICHHE THPEKTOPY, ero
3aMECTHTENSIM W PYKOBOJIMTENAM CTPYKTYPHBIX MOJPA3/e/ieHnii B Cy4asX aBapu, KaTacTpo(bl, HECHACTHOIO
cayuas M Jp. SKCTPEHHbIX CUTYaLMUsX.

4.4, XpaHeHue MNEPCOHAIIbHbIX NAHHBIX OCYLIECTBIAETCA B MOPAAKE, HCKIIOYAIOLICEM UX YTpaTy HiU
HEMpaBOMEPHOE HCIOJIb30BaHHE.

4.4.1. Bce nepcoHanbHble NaHHbIE XPaHATCA B HEJOCTYMHOM JUIA HEyMOJIHOMOUYEHHBIX NHll mecte (B
crelManbHbIX BbIAEIEHHbIX U1 XpaHEHHs JI0KyMEHTOB OMELICHUIX, B ceiipax MM MHBIX 3aKPLIBAIOLIMXCS HA
3amMoK Lkadax).

4.4.2. B Yupexnenue obecrieunBaercs XpaHeHHe MEepBUYHON YYEeTHON JOKYMEHTALMH M0 y4eTy Tpyla u €ro
onfaThi, AOKYMEHTOB MO YYeTy HCMOJIb30BaHHs Pabouero BPEMEHH, a Takike WHBIX JIOKYMEHTOB,
COCTABNAIOUIMX NEPCOHANBHBIC NaHHbIC paboTHUKOB. JIOKYMEHTBI, COAepXallue MEpPCOHaIbHbBIC AAHHLIC,
MepeialoTesi B apXHB B CPOKH, MPElyCMOTPEHHBIC 3aKOHOM, H B COOTBETCTBMH MNPOLEAYPOH, YCTAHOBIEHHOH
HOPMaTHBHBIMHM aKTaMH.

4.4.3. TIpn nocTvKeHHH LeneH o0paboTKH MepCOHabHbIS AaHHBIC MOAIEHKAT YHUYTOIKEHHIO, 38 HCKIIFOUYEHHEM
CJIEIYIOIIMX CITy4aceB:

- MepCOHAIbHbIE JIAHHBIE MOUIEKAT COXPAHEHHUIO B CHITY TpeGoBaHHi HOPMATHBHBIX NPABOBBIX AKTOB;

- NpEeTEeHJEHT Ha PaboTy JKeJIaeT OCTaBaThCs B CMHUCKE COMCKaTeNIell B TeueHHEe OMpEJe/IEHHOro corlalleHUeM
nepvoaa BpEMEHH.

4.4.4. Benenne v XxpaHeHWe TPYAOBBIX KHHIKEK B VupexaeHne OCyLIECTBISETCS B COOTBETCTBHH € TpynossiM
konekcom Poceuiickoii denepaunn u nocraHosaenueM [pasutensersa Poccuiickoii @eaepaumn ot 16.04.2003
No 225 «O TpyOBbIX KHHIKKAX).

4.5. Wcrnob30BaHWe MEPCOHANbHBIX JAHHBIX — 9TO JACHCTBHMSA, orepalu ¢ nepcoHaNbHBIMK JIAaHHBIMH,
cosepmaemme B LEJAX TPHHATHSA PELICHHH M COBEpPIUEHHs MHBIX neiCTBHM, NMOpOXKIAOIKX OPHAHYECKHE
MOCAEACTBHS UIs MX CyObekTa M MHBIX JHll. He nomyckaercs HCMoJb30BaHHE NMEPCOHANBHBIX JIaHHbIX B LIEJAX
NPUYMHEHHUsS MATEPUATILHOTO yiuepda ¥ MOpabHOro Bpe/a MX cyObeKTy, YIEMJIEH s ero npaB W 3aKOHHBIX
HHTEPECOB.

4.6. Tlepesauya NepcoHanbHbIX AAHHBIX MOMKET OCYLIECTBIIATLCA KaK B Vupexk/ieHue, TaKk W JpyruM JihlaM, B
E-,?I:};-ﬁ_llc_t:. YCTAHOBJIEHHOM 3aKOHOJATEeIbCTBOM M HACTOSALLIMM [TonoxKeHHEM.

4!6.1" Tlpu nepenave nepcoHaNbHBIX JAAHHBIX TPETHUM JIHLIAM YupeskeHHe I0IKHO cobmoaaTh cieayroune
TpeboBaHMs:

4.6.1.1. TlepcoHanbHble JaHHbIC MPEJOCTABIAIOTCA TOJIBKO € MHCEMEHHOrO COrIachi cyObekTa, B TOM 4HC/Ie B
KOMMEpUECKHX LeNiX, 3a HCKIIOYCHHEM CllyvaeB, MpefyCMOTPEHHbIX 3aKOHOJATENbCTBOM H HACTOALUM
[TonokeHHEM;

4.6.1.2. TlonyueHHe NEpCOHANbHBIX JaHHBIX 6e3 MHCLMEHHOro CoraacHs cyOBbeKTa nepcoHalbHBIX AaHHbIX
BO3MOJKHO B CilyyasnX, KOr/ia NpeocTaB/ieHHe NepCoHAIbHBIX NAHHBIX HeoOX0AUMO B LENAX MpeaynpexieHHs
Yrpo3bl JKM3HH M 3[0POBBIO (B YaCTHOCTH, MPH HECYACTHOM CiyHae Ha NPOM3BO/JCTBE) U B HHBIX Clyyasx,
YCTaHOB/EHHBIX (peaepaibHbIMK 3aKOHAMH,

4.6.1.3. TlpemynpexzaeHue JIHL, TOMYYMBLIMX JOCTYN K MEPCOHANBHLIM - AHHBIM O BO3MOKHOCTH
MCTIOb30BAHMS CBEAEHUH TOJIBKO B OMPECNEHHbIX YUPEIKACHHEM LIENAX;

4.6.1.4. Cobniofenne pexxuma KOHPUACHIMANBHOCTH MOJyYaTe/IAMH NEPCOHANbHBIX TaHHBIX.

4.6.2. B VYupexieHue nNepcoHalbHbIC JaHHbIC MOLYT ObITb MPEJOCTABJICHbI TONBKO  CHEUHATBHO
YIIO/IHOMOYEHHBIM JIHLIAM B COOTBETCTBHH C MEPEYHEM, YTBEPIKACHHBIM B IOPAAKE, onpeaeneHHom m. 3.6.2.
hacrosiero TToNoKeHNs W TONBbKO B TOM 0Obeme, KOTOPbIi HEOOXOIMM WM JUlsl BBRITIONHCHHSA KOHKPETHBIX
(PYHKUHHA.

4.6.3, TlpenocrasieHue MEPCOHANbHBIX JAAHHBIX paGOTHUKOB 4ieHaM BbIOOPHOrO OpraHa nepBUYHON
hijoﬂlf'corosuoﬁ YupexeHne OCYIIECTB/SIOTCS B MOpPsAKe W B clydasX, MpeayCMOTPEHHBIX Tpyn0BbIM
konekcom P®d, B 4acTHOCTH MPH MPEKPALEHUH TPYAOBOro A0rosopa ¢ pabGoOTHHKAMH, ABJISIOUMMHUCS HIEHAMH
POeCCHOHANILHOTO COK03a B COOTBETCTBHH CO CT. 373, 374, 376 Tpynosoro koaekca Poccuiickoi deaepaunn.
B uHbIX clyuasx MepcoHabHble JaHHble pabOTHHMKA, BKIOUas unpopmaumio o 3apaboTHOW maTe,
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NpeJIoCTABNAIOTCS TOJNLKO € €ro MMCBbMEHHOrO Ccorjacus, O(QOopMIseMOro B COOTBETCTBHH C II. 4.2.2.
Hacrosuero [Tonoxenus.

4.6.4. be3 nMCbMEHHOTO coryiacksi paboTHUKA €ro NMepcoHabHbIE JaHHbIE MPEA0CTaBIAIOTC:

B Ilencuonnsiii (hona Poccuiickoit Penepaiiuu;

B PoHA couManbHOro crpaxosanus Poceuiickoi Mezepauuu;

- B BOGHHbIE KOMUCCAPHATBbI;

- B JIp. OpraHbl H que)lmeﬂm B ciiy4yasx, npeyCMOTPEHHBIX 3aKOHOAATE/ILCTBOM.

Hl

O6beM M cojepiKaHHe TEepCOHAIbHBIX JAaHHBIX, MPEJOCTABNAEMbIX YKa3aHHBIM OpraHaMm W YupekIeHHeM,
OCYLUECTBIISETCS B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSI/IKE.

4.7. AsromatusupoBannas 06paboTka nepcoHaIbHbIX JaHHBIX B VYupexnenue.

4710 Tlpu aBromaTH3HpoBaHHOH 00pabOTKE MEPCOHAbHBIX JaHHLIX HE JOMYCKACTCS MPUHATHE PELUCHHMS,
OCHOBAHHOTO MCKJIIOYHTENILHO HAa aBTOMATH3MPOBAaHHOH 0OpaboTke, eCiiM TaKoe pelleHHe MOXKET NPUBECTH K
ONpe/e/IEHHbIM MPABOBBIM TOC/IECTBUAM, @ TAKKe HHbIM 00pa3oM 3aTparHBaeT MpaBa W 3aKOHHbLIE HHTEPEChI
HX cyObeKTa.

4.7.2. TIpuHATHE pelieHUs MCKIIOYMTENbHO HA OCHOBAHWM aBTOMATH3MPOBAHHOM OOpabOTKH MepCOHANbHbIX
JQHHBIX JIOTYCKAETCs TOMBKO MPU HAIMYMM COIVIaCHs B MHCbMEHHOH (hopme cyObeKTa nepcoHanbHbIX JaHHbIX
WIH B ChOydasX, MpeAyCMOTPEHHBIX (eaepaibHbIMH 3aKOHAMHM, YCTAHABJIMBAIOLIMMHU TaKKE MeEpbl 110
obecrieueHnio coGMIONEH s MPAB U 3aKOHHBIX HHTEPECOB CyOBEKTa NEePCOHANIBHBIX IAHHbIX.

4.7.3. CyObeKkT mnepcoHalbHbIX AAHHbLIX MOXET 3asBUTh BO3pAXKEHHE TMPOTHB MPHHATHA PELICHHA
MCKJIOYMTESIBHO HAa OCHOBAHMM aBTOMATHU3MPOBAHHOW 0OpabOTKH €ro NepcoHanbHbIX AAHHBIX. YupexkaeHue B
TeueHue cemMu paGouMX AHeH 06A3aH PacCMOTPETh MPEACTABIEHHOE BO3PaKeHHWE M COOOLMTL CYOBeKTy O
pe3y/ibTaTax ero pacCMOTPEHHS.

' 4.8. HeapromaTuszuposaHHas 00paboTka MepcoHalbHbIX JaHHBIX B YUpek/IeHHE.

4.8.1. Tlpu oCYIECTBJIEHHH HEABTOMATH3UPOBAHHOH 0OpabOTKW MEPCOHANbHBIC AAHHLIC  AOJIKHBI

! CI]HKCHpOBaTbCS{ Ha OTHE/bHBIX MaTCpHallbHbBIX HOCHTEIIAX. Paznuuneble KATEropMH MNepCcOHAJBHBIX NaHHbIX

Taroke (PUKCHPYIOTCS Ha Pa3IMYHbIX MaT€pPUaIbHbIX HOCHTEJISAX.

4.8.2. HMuua, OCyLIECTBIAIOUME HEABTOMATH3UPOBAHHYIO 00pabOTKY MepCOHANbHBIX JaHHBIX, A0JUKHEI ObITh
npeABapuTeLHO yBeOMIeHbl 06 0coGeHHOCTsX Takol 00paboTku. OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE
yBEJIOM/IEHHE BO3JIAraeTCs Ha PyKOBOAMTE/EH COOTBETCTBYIOLIMX CTPYKTYPHBIX MOJPa3/ie/IeHHH.

4.8.3. B YupeskaeHue HeaBTOMaTW3MpoBaHHas 00paboTKa OCYLUECTBISCTCA MPH MCMOJIL30BAHHH, YTOYHCHHH
(0GHOBJIGHHH, W3MEHEHHMM), PAcIIPOCTPAHEHHH TEPCOHANBHBIX NaHHBIX, COACPKALIMXCA B JIMUHOH KapTouKe,
TPYAOBOM KHWKKE W JIp. JOKYMEHTaX U MaTepHaJIbHbIX HOCHTENIAX.

4.8.4. Tlponyck Ha TEPPUTOPHIO YHUPEIKAEHHE OCYLIECTBIAETCS NMOCPEACTBOM BHECCHHS 3anuceit 0 cyObeKTe B
JKypHAII MOCELIEHHH.

4.8.4.1. KoHTpOJb M y4€T NOCELIEHHH OCYIIECTB/ISITCS B CIEAYIOLUHX LIEAX:

- obecrnevenue Ge3onacHOCTH pabOTHUKOB M UMYILECTBA Y UPEIKIACHHU;

- peceyeHus COBEPLUCHUS NPaBOHAPYIIIEHHH;

- KOHTPOJIb CBOEBPEMEHHOM SIBKH M yX0/ia ¢ paboThl paboTHUKAMU Y UpesKACHHUS.

4.8.4.2. Jloctyn K KypHajy y4eTa rojy4aioT pyKOBOAHTE/b YupeskaeHus, ero 3aMecTHTe/b, PYKOBOAMTEIH

| CTPYKTYpHBIX MOApa3/ieneHui, a Taioke paGOTHHKM CilykObl 0€30macHOCTH M OXpaHbl VupexxaeHus.
" OTBETCTEEHHBIMHM 3a BEJICHHE W XpaHEHHE JKypHasia SBIAIOTCS PaGOTHHKM CiykObl GE30MacHOCTH M OXpaHbl

YupeskaeHus.
4.8.4.3. B skypHai yuera noceLieH1i BHOCATCA ClIeAYyIOLHEe CBEACHUS:
- (paMuMsL, UMSI, OTUECTBO CyObexTa (MoceTHTENs), MPOXOAAMX HA TEPPUTOPHIO VUPEKICHHUS, NACMNOPTHBIC
naHKbIE;
- Lles1b, BPEMsl M J1aTa MOCEIIeHUs, BPEMS BbIXO/A C TEPPHTOPHH;
- JIOJKHOCTHOE JIMLIO, K KOTOPOMY TPHILIEST TOCETHTENb;
- s paGoTHUKOB YupexaeHus yKa3blBaeTCs JeHb U BpeMs BXOJa HAa TEPPUTOPHIO H BbIXOAA C TEPPHTOpUH
VupexaeHus.
dukcalus HHPOPMALMH B XKypPHAIIE OCYLIECTBSETCS AEKYPHbIM PAOOTHHKOM OT PYKH.
4.8.4.4. [1ponyck Ha TEpPUTOPHIO YUpPEKAECHHS OCYLUECTBIIAETCA M0 3aMkCH B XKypHaile yuera MOCELLEHH.
4.8.4.5. 3anonHeHHble KypHAJIBI TIOCELIEHNH XpaHATCs B YupexaeHue y paboTHUKOB CiykObl Ge30MacHOCTH 1
OXpaHbl YHUpeKACHHs
4.8.4.6. Konuposanue HHOOpMALMH, COAEPIKALUCHCS B JKypHane yuera MOCELLEeHWI, He J0MnycKaercs, 3a
HCKIIOUEeHUeM NOATBepY/IeHHs (paKTa HapyLIEHHs AMCLMILTHHBI TPYJa KOHKPETHBIM PaGOTHHKOM.

5. TIPABA U OBSI3AHHOCTH B OBJIACTH 3AIIIUTHI 1 OGPABOTKH

INEPCOHAJIBHBIX JAHHBIX

{0 1 R | bl
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§“] ﬂ;yﬁ*bercr NepCoOHaNbHBIX IaHHBIX HMEET MPaBO:

5.1.1. Ha nonHyto uHpOpMaLHIO 0 CBOMX NMEPCOHAIbHBIX JaHHbIX U MX 00paboTke;

5.1.2. Ha poctyn K CBOMM NMepcoHanbHbIM AaHHBIM;

5.1.3. Ha npenocraBneHue CBeIeHWIH O HANMYMM MEPCOHANBHBIX NAHHBIX B YupeicieHue B AOCTYINHOH s
cyObekra hopme;

5.1.4. Ha nonyueHue uHdopmauuu, Kacarouieiics oOpabOTKM ero nepcoHalIbHBIX [aHHBIX, B TOM 4MCIIE
coeprKalleti: g

- noTBeprkAeHre (akra 00pabOTKH NepcoOHANbHBIX AaHHBIX OMNEPATOPOM;

- MPAaBOBbIE OCHOBAHHMS M LI 00pabOTKH NepCOHANBHBIX JaHHBIX;

- LEJIM ¥ IPUMEHsAEMbIe OMepaTopoM crnocodbl 00paboTkU NepCoHaNbHbIX JIAHHbIX;

- HAaUMEHOBAaHWE M MECTO HAXOXKACHHMA Oreparopa, CBEACHMS O JMuax (3a MCKJItoYeHHeM pabOTHHKOB
oneparopa), KOTOpble HMMEIOT [0CTYN K MEePCOHANBbHBIM JaHHBIM WM KOTOPbIM MOTYT ObITh pPacKpbIThl

| nepcoHalibHbIC 1AHHBIE HA OCHOBAHUH J0roBopa ¢ onepaTopomM HJIH Ha OCHOBaHHH cbe,uepaﬂbnom 3aKOHa,
| = OﬁpaﬁaTblBﬁeMble NepcoHalIbHbIC AaHHBLIE, OTHOCALIHECA K COOTBETCTBYIOLUEMY Cy'ﬁ'bel{'l'y NnepcoHallbHbIX
| JaHHBIX, MCTOYHHK HX MNOJYy4YCHMH, €CIIH UHOM MOpAAOK MPEACTaBJICHHA TaKHUX NaHHBIX HE MNpEAYCMOTPEH

(hesiepanbHbIM 3aKOHOM;

- cpokH 00pabOTKH NepCOHANIbHbIX AAHHBIX, B TOM YHC/E CPOKH HX XpaHEeHH;

- MOPAZIOK OCYIUECTBACHHS CcyOBEKTOM MepcoHanbHBIX AAHHBIX MPaB, MPeyCMOTPEHHbIX 3aKOHOAATEILCTBOM;

- 'm-i(i)opmaumo 00 OCyLIECTBIEHHOM WIIH O Npe/rnoiaraeMoi TpaHCrpaHH4HOM nepefaye JaHHbIX;

- HaMMEHOBaHWE MM (PAMHITHIO, HMS, OTYECTBO M ajipec JIMLA, OCYIIECTBAIOIEro o6paboTKy NepcoHalbHbIX
JAHHBIX 10 MOPYUYEHHIO OrlepaTopa, ecinu 06paboTka nopyveHa uiau Oyaer nopyueHa TakoMmy JIHLYy;

- HHbIE CBEJIEHM, MPEyCMOTPEHHbIE HACTOSALIMM (efiepanbHbIMH 3aKOHAMH

5.1.2. PaGOTHUKH UMEIOT MpaBo:

5.1.2.1. Ha mocTyn K CBOMM MEepPCOHAJIbHBIM JAaHHbIM, B TOM YUCJIE HA JOCTYI K CBOMM MEAHLHHCKHM JaHHbIM,
UMEIOILMMCS B YUupesKaeHHe ¢ yyacTHeM MeJHLIMHCKOro CrieLiMalucTa no Bsibopy paborHuka;

5.1.2.2. Ha nonyueHue uH(popMaLHH:

- 0 CBOMX JIEpCOHAJIbHBIX JAHHBIX U criocobe ux 00padoTku;

- 00 aBTOMAaTU3UpOBaHHOM 00pabOTKE MepcOHaNbHBIX AaHHBIX (O CYLIECTBOBAHUH ABTOMAaTH3HPOBaHHOIO
(aiina paHHbIX, LEJIAX Takoi 00paboTkH);

5.1.2.3. Ha nony4eHue KONui 10KyMEHTOB B COOTBETCTBMH C NOAMYHKTOM 4 . 4.3.3. HacTosawiero [lonoxeHus;

' 5.1.2.4. Ha onpesejieHne CBOEro MpeACTABUTENS ik OKA3aHMsA COACHCTBHSA B OCYLUECTBJIEHWH NpaB CyObekTa
MepcoHabHBIX JaHHbIX;
5.1.2.5. TpeGoBaTh YTOUHEHHs €ro NepcoHabHBIX JaHHBIX, UX OJIOKMPOBAHMUSA WJIM YHUUTOXKEHHS B CIydae,

€c/li MepcoHalibHble JaHHble ABJSIOTCS HEMOJHBbIMH, YCTAPEBIUMMH, HETOYHBIMH, HE3aKOHHO MONYyYEHHbIMH
MM HE ABJISIOTCS HeOOXOAMMBIMU /15 3a8BJIeHHOM Lein 06paboTKu, B TOM YHUC/e MyTeM:

! §nbtenns M3MeHeHUH, yTOUHEeHUH U JOMOJIHEHU CBEEHHUIA;

- ycTpaHeHMss M (MJM) mpekpaileHus oOpaboTkM ycTapeBIUMX, HEJOCTOBEPHBIX M HE3aKOHHO MOJy4eHHBIX
CBE/ICHUI;

- M3BelleHUs1 YUpelKAeHHWeM BCeX JIML, KOTOPbIM ObLIM cOOOLIEHbl HEBEpPHbIE, HEMOJHbIE WM YCTapeBLIHe
JlaHHblE, a TaKkKe co0DLIeHHs: 000 BCceX BHECEHHBIX H3MEHEHUSX, JOMOMHEHUAX U YTOUHEHHSX;

- BHECEHUS U3MEHEeHHM W 1I0NOJIHEHUH B TPYAOBYHO KHHKKY;

- Ipe/I0CTaBAEHHs CBeIeHUH B 10CTYNHOM 11t paboTHHKa opme;

- JIONOJIHEHUS CBEICHMI OLIEHOYHOrO XapaKTepa 3asaB/IEHHUEM, BEIPAXKAIOILMM CBOKO TOUKY 3PEHHS.

5.1.2.6. Ha 3amuTy OT HenpaBOMepHbIX AeHcTBUMi (Oe3neiicTBHI) B OTHOLUEHHH CBOMX MEPCOHANBHBIX JIAHHBIX
MOCPeICTBOM:

- orpeaesieHus NPeACTaBUTEIs U1 UX 3aLUHThI,

- obpatueHus B cyn;

5.1.2.7. Ha o3nakomjieHHe MOJ1 pOCNMCh ¢ HAacTosiMM [1onoKeHHeM ¥ WHBIMH JIOKaJIbHBIMH HOPMAaTHBHBIMH
aKTaMu, WMEIOLMMHM OTHOLUEHHE K ero TpyaoBoi (yHKuuH. PabBoTHHKY HE MOryT ObITb MPENOCTaBJEHbI
CBEJICHHS, KOTOPbI€ MOT'YT HapyLIWTh HapyLIalOT KOHCTHTYLIMOHHBIE NMpaBa W cBOOOABI APYrUX JIHL, a TaKXKe B
MHBIX CJTy4asx, MpeayCcMOTPEHHBIX 3aKOHOJATEIbCTBOM.

5.2. PaboTHuk o0s3aH:

Llicbespemenno coobuiaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOAMTENIO, PYKOBOJMTENIO CTPYKTYPHOTrO
nojipaseaeHus U (WaK) B OTAeN KaapoB MHAOPMALMIO O HEBO3SMOJKHOCTH CBOEBPEMEHHO M MCIIOJIHUTH CBOM
TPY/I0Bble 00S3aHHOCTH, HEBO3MOYKHOCTH BBINTH Ha paboTy B CBA3H C BPEMEHHOH HETPYAOCNOCOOHOCTHIO, €
oOyueHueM B 00pa3oBaTe/IbHOM Y4UPEXKACHHH, MCIOJIHEHHEM TOCYJapCTBEHHbIX M (MWJIM) OOLUECTBEHHbIX
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obs3anHoCTel, ¢ AOHOPCTBOM KPOBM W €€ KOMIOHEHTOR M Ap. obcrosTenscTBamu, NpENATCTBYIOLUMHK
MCTOJIHEHHIO TPYIOBBIX 06s13aHHOCTe};

[ | Hd COQG[U,EITI: B OTAen KaJIpoB O MNpoMCIIeAIINX H3MEHEHHAX B AHKETHbIX JaHHBIX He [103/7Hee ABYX HEnelb ¢

| MOMEHTa MX H3MEHEHHS:
- HEe3aMeTHTENbHO COO0LUHTE HEMOCPEACTBEHHOMY ~ DYKOBOAMTENIO O  BO3HHKHOBEHHH CHTYyaLHH,
MPEACTABNISIOUEH Yrpo3y JKH3HH M 30POBBIO JIONIEH, COXPAaHHOCTH UMYILIECTBA;
- IPOXOAUTL 0OyueHHe U NPOBEPKY 3HAHMI B 061aCTH 3aLUMTBI NEPCOHAJILHBIX JAHHBIX;
- cobtoaaTh HacTosLee [Tonosxenwue;
7 COXPAHATL KOHHACHUMATBLHOCTL MOy YEHHbIX NEpPCOHANIBHBIX JAHHBIX, B TOM YMCJE Mocie npeKpatieHus
I 1Py AbBbIX oTHOWEHMI ¢ Yupexaenuem;
- PH TIPEKPALUCHHHM TPYNIOBOrO JIOrOBOpa Nepeaats YTIOJTHOMOYEHHOMY JIMLlY BCE MaTepHalbHble HOCHTeNH
NepCOHAbHBIX JaHHBIX.
3.3. pasa u o6s3aHHOCTH Vupesknenue B 06nacTu 3aLUMTBI NEPCOHANBHBIX AaHHBIX.
5.3.1. Yupexaenue umeer 1npaso:
- Ha TIOJIyYEHHE JIOCTOBEPHBIX MEPCOHANBHBIX JAHHBIX OT CyObeKTa NepCOHANbHBIX JaHHBIX B ciyuasx u
HOPAIKE, yCTAHOBIEHHBIX 3aKOHOIATENLCTBOM M HACTOSLLMM [Tonosxxenunem;
- Ha TPHBJICHCHUE K AMCLMILIMHAPHON M MaTepHAIBHOMN M HHON OTBETCTBEHHOCTH JIHLl, HAPYIIMBIUKX NpaBUa
00paboTkn M nosnyuenus MIEPCOHANBEHBIX NAHHBIX B COOTBETCTBMH C 3aKOHOLATEILCTBOM M HACTOSALMM
- Tonosxkennem.
[ 5.3.2. YupeskaeHnue 06513aH0:
° MPUHUMATh Mepbl MO 3alquTe TICPCOHANBHBIX JaHHBIX B OGbeMe M  mopsake, NPeYCMOTPEHHBIX
| 3aK0§ionaTenbc:TBUM 1 HacTosLmm IMonokennem:
- nojty4ath ¥ oGpabaTbiBaTh nepcoHaNbHbe JaHHbIE B YCTAHOBJIEHHOM 3aKOHOM H HacTosumM [lonokeHuu
| nopsiaKe:
- HE 3anpawmBarh HH(POPMALIMIO O COCTOSHUM 300pOBbs pabOTHHKA, 32 UCKITIOYEHHEM CBe/IeHHH, yKa3aHHbIX B
noan. 3 n. 4.3.3. HacTosero [Monoxenus;

A L oSecneuuTs obyuenHe W npoBepky 3HaHMii PabOTHHKOM HOPM W TpeGoBauuii B oBnacTH 3alLUTbI

NEPCOHATbHBIX JAHHBIX;

- O3HAKOMHTb BCEX PabOTHMKOB MOA POCHHMCH ¢ HACTOSIINUM Ionoxennem u moGbiMu BHOCHMBIMH B Hero
M3MEHEHHAMH,

5.3.3. Vupexnenue He Bnpase PACNpOCTPAHATL CBEIEHHS O HANOMKEHUH AUCLMIIMHAPDHOTIO B3BICKAHUS Oe3
MHACbMEHHOTO corniacks paboThuka. JlaHHble cBeneHus MOTYT ObITb NpenaHbl ornacke 6e3 MUCHMEHHOro
COracKa TONbKO Mpy obe3nnuuBaHuy cyGbekTa MEPCOHANLHBIX JAHHBIX.

5.4. lpenumyiuecTpa 1 AbroThi JTHLAM, HMEIOLUUM JI0CTYT K NEPCOHANBHBIM AaHHbIM.

| 5.4.1. JInua, umerowue AOCTYTI K MEPCOHANBLHBIM JaHHBIM M OCYLIECTBAAIOLIHE HX 00paGoTKy, HMeIoT npaso:

- Ha TpEHMYLLUECTBEHHOE OCTaBjieHHe Ha paboTe NP1 COKPALICHHH YHMCIICHHOCTH WM WTAaTa paGOTHHKOB
Yupexnenue;

7 Ha BbIMIaTy UM HanGaBKM K 3apaboTHOI nate 3a paboty ¢ KOH(pUAEHIHATLHBIMH CBEJIEHHAMH.

i1 6. OTBETCTBEHHOCTH

6.1, Hapyuwienue wacrosmero IMonosxenus BJIeYeT 3a coOOoi npHMeHeHHe IOPUIMYECKOH OTBETCTBEHHOCTH B
COOTBETCTBHM C (he/lepaibHBIMU 3aKOHAMM.

6.2. Paboruuk, HapymmBLMii Hactoswee [onoxkenne, MoxeT OGbITh NPHUBJICYEH K MaTepuUaibHONH M
ANCUUNIHHAPHOI OTBETCTBEHHOCTH, BKIIOYAs YBOJIbHEHHE 10 COOTBETCTBYIOLEMY OCHOBAHMIO.

il
”; AHED I 613, MHapywenue nopsaka cbopa, XpaHeHHs, UCMOMBb3OBAHUS M PacnpoCTpaHCHUsI NEPCOHANBLHBIX AaHHBIX

MOMCT TI0BJICHb NPUMEHEHHEe aAMHHUCTPATHBHOM OTBETCTBEHHOCTH K JIMLlY, COBEpIIMBLIEMY [aHHOE
Hapyuwienue (cr. 13.11, 13.14 Kopekca Poccuiickoii Denepauun 06 AAMHHHCTPATHBHBIX NPaBOHAPYLICHHSX).
6.4. Jluua, HapylmBime HEMPHKOCHOBEHHOCTh YaCTHOM JKH3HH, JUYHYIO W CeMEiiHy10, TaliHy yCBIHOBJIEHMS
MOTyT ObITh MPHUBJIEUEHDBI K YTrONOBHOIN OTBETCTBEHHOCTH (cT. 137, 155, 183 VronosHoro Koaekca Poccuiickoii
Deneparnn).

6.5. MopanbHslii Bpes, MpuuMHEHHDII CYOBEKTY NMepCOHANbHBIX JAHHBIX BC/IEACTBHE HapyLIeHHUs ero npas,
HAPYLUEHHS TIpaBU 00PaGOTKH NMEPCOHANBLHBIX JaHHBIX, YCTaHOBJICHHBIX 3aKOHOJATEILCTBOM M HACTOSLUM
[onokenuem, a Tawke TpeGosaumii k 3aUMTE MEPCOHANIBHBIX JAHHBIX, YCTAHOBIEHHBIX B COOTBETCTBHH c
JAKOHOAATCILCTBOM M HacToswmM  [lonoxkeHHeM,  nomescur BO3MEIICHHIO B COOTBETCTBUM ¢
JakononarenscTsom Poceniickoii Menepatun. Bosmewenne MOpPaJIbHOrO Bpeaa OCYLIECTBIAETCS HE3aBUCHMO
OT BO3MCILCHHSA MMYILECTBEHHOIO BPEA M MOHECEHHbIX CYOBEKTOM MePCOHANBHBIX NAHHBIX YOBITKOB.



